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1. O01mue mMoI0KEeHM .

1.1. Tannoe IlomoxxeHne ycTaHABIUBACT eUHEIE TPEOOBAHHMS 110 BEICHHUIO 3JIEKTPOHHOTO
XypHajia yCIIeBaeMOCTH/ 3JIEKTPOHHOT0 JHEeBHUKA oOydaromerocs (DXK/3MT) 8 MBOY COIII Ne
12, onpenenser ycnous ¥ npasuia Begerus DK, KoHTposis 3a Bexenuem DK, mponeaypsl
o0ecnedeH s JOCTOBEPHOCTH BBOAUMEIX B DK aHHBIX, HAZIE)KHOCTH UX XPAHEHHS H KOHTPOJLT
3a cooTBeTCTBHEM DK TpeGOoBaHUAM K JOKYyMEHTOO0OPOTY, BKIIIOUAS CO3AHHUE PE3EPBHEIX
KOIHH, TBEPABIX Komuil (Ha OyMa)KHOM HOCHTEIIe) | Jp.

1.2. OTBETCTBEHHOCTD 33 COOTBETCTBHE PE3YJIHTATOB yUeTa ICHCTBYIONUM HOPMAaM H, B
JaCTHOCTH, HACTOSAIIEMY ITOJIOKEHHUIO U JIOKAJIBHEIM aKTaM, HeceT pykoBoauTens OV,

1.3. OTBETCTBEHHOCTD 33 COOTBETCTBHE JAHHBIX y4eTa (pakTaM pealn3alun yaeGHOro Iporecca
JIEXKHUT Ha pykoBoauTene OV,

1.4. Ilpu BeneHnu yduetra HEOOXOIMMO 00ECIEUUTH COOIIOEHNE 3aKOHONATEIHCTBA O
MEePCOHATBHEBIX JAaHHBIX.

1.5. DneKTpOHHBIH JKypHAN yCIIeBaeMOCTH/IEKTPOHHbIN JHEBHUK 00ydaromerocs (anee B
noxymente IJK/O]1), ABnseTcs ToCyJapCTBEHHBIM HOPMATHBHO-(ODHHAHCOBEIM JJOKYMEHTOM.
Benenue 3/1eKTPOHHOr0 KypHAJIa ABJISETCH 06832 TebHBIM ISl KAMKIOT0 YIHTe -
NpeAMETHHKA H KJIACCHOT0 PYKOBOIHUTEIS MIKOJIbI

1.6. B 1-x xmaccax oT™MeTKH, JoMannHue 3ananus B OXK/D]] o yaeOHEIM IpeaMeTaM He
craBsTcs. Benercs TOMbKO yueT IpUCYTCTBHS, OTCYTCTBHS, JBUKEHHS 00yJarOIHXCS,
OCYIIECTBIIAETCSA OOIIEHUE YIUTEIISA C POAUTEIAMH.

1.7. 9XK/3/1 KOJIBI CITYXKUT [IsL pEIIEH s CIEAYIOMHX 3a0a4;

-- XpaHeHue B 3JIEKTPOHHOM BUJIE JAHHEIX 00 YCIIEBAEMOCTH M IIOCEIAEMOCTH 00 YUarOUMHUCS
IITKOJIBI,

=3 COB,I[&HI/IC €TMHOM 0a3bl KaJICHIapHO-TEMAaTHYCCKOI0 IJIAHMPOBAHH:I 10 BCEM y‘—IC6HBIM
IIpeaMETaM U napajijICiIIM KJIaCcCOB;

— Co3spanue u peanusanus TUCTAHIHOHHBIX YY4EOHBIX KYPCOB;

== OHCpaTHBHBIﬁ AOCTYII K OIICHKAM 3a BECh IIEPUOJ BEACHH S XKypHaJIa, II0 BCEM npeamMeTam, B
moboe BPEM: BCEM YUaCTHHKaAM O6paSOBaTeJIBHOI‘O IIponecca — pOOUuTEILAM, YICHHUKAM,
YHHTCIAM B aAMUHUCTpPAIHH,

— ABTOMATH3aIKs CO3/IaHHs IIPOMEXYTOUHBIX X HTOTOBBIX OTYETOB yUHTENEH-TIPeIMETHHKOR,
KJTaCCHBIX PYKOBOAUTENEH U aIMUHHCTPAIHH;

— CBoeBpeMeHHOE HH(OPMUPOBAHHUE POJUTENEH TI0 BOIIPOCAM YCIIEBAEMOCTH HX IETel;

— Obecneuenrie BO3MOXHOCTH IPSAMOT0 OOIICHAS MEXIy yIMTENAMH, afMUHHACTpAIHe,
POAUTEIAMHY B 00yJarOITUMHECS BHE 3aBHCUMOCTH OT MX MECTOTIOJIOKEHHMS.

1.8. Benenue DXX/D]1 sBisieTcs 0093aTeIBHBIM I KQXKIOTO YUYHUTEIA H KJIACCHOTO
PYKOBOJIHUTEIIS.

1.9. Ilonp30BaTenssMu 57€KTPOHHOTO XKypPHAIIA SBISIOTCS: AIMAHACTPAIHS IKOJIBI, YUHTEIL,
KJIACCHBIE PYKOBOJUTEINH, 00y4aromuecs U pOAUTENH (3aKOHHEIE IPEICTABUTENH).

1.10. Kareropuuecku 3ampemaercs I0MycKaTh yYaIuxcs K paboTe ¢ 3IeKTPOHHBIM KYPHAIOM
IIOJI JIOTMHOM H IapoJieM YUHTEIA.



2. IIpaBuaa u nopsigok padotsl ¢ K/,
2L A,uMHHHCTpaTop ), ViC)l|

— yCTaHaBIMBAET IIPOrPaMMHOE 00€CTIEUeHHE, HEOOXOMUMOE ISl pabOTEI 3JIEKTPOHHOTO
KypHaa;

— obecneunBacT HaJICKaIIce (byHKIII/IOHI/IpOBaHI/IC CO3aHHOH nporpaMMHo-annapaTHof/i CpEInl,
— obecreunBaeT CBOCBPEMCHHOC CO3TaHHUEC apXUBHBIX KOITHH;

— BMECTE € KJIACCHBIMH PYKOBOJIUTEIIIMU U UHBIMHU coTpyaHuKamMu OV (B ciydae CTOPOHHETO
o6opyroBaHusI, Ha KOTOpoM yctanoBieH D)K) 3amosHseT HeoOX0AuMBIe HOPMEL.

2.2. Ilomp30BaTeNu MOJTyYar0T IePCOHATBHEIC PEKBU3HUTEI JOCTYIIA K 9JIEKTPOHHOMY XXYPHAITY B
CIIEAYIOIIEM IIOPSIKE:

— VunTena-peIMEeTHUKH, KIaCCHBIE PYKOBOAUTENH, aIMAHUCTPALIAS IIKOJIBI IIOJIy9ar0T
PEKBH3UTEHI IoCTya y anMuHucTparopa DXK/O/1;

= PO,III/ITGJII/I IIOTy4darOT PEKBHU3HUTEI DOCTYIIa B HAYAJIC yqe6H0r0 roga Ha KJIaCCHOM C06paHI/II/I
HJIA B TCUCHHUC yqe6Horo roaa 4€pe3 KiIaCCHBIX pyKOBO,Z[I/ITeHefI.

— OOyy4aromuecs MOy9aloT PeKBU3UTHI JOCTYIIA B HaYale Y4eOHOTO roja Ml IPH 3a4nCIeHHH
B IIIKOJIy - Ha ypokax uHpopMmaruku u UKT umm y anmuauctpatopa DXK/I]1.

2.3.Bce monp3oBaremu DXK/3/] HecyT OTBETCTBEHHOCTH 38 COXPAHHOCTE CBOMX MEPCOHATBHBIX
PEKBH3UTOB.

3. 3. [IpaBa u pyHKOHOHAIbHbIE 00SI3AHHOCTH
3. 1. AnmunucTpatop 3XK/B]]
Anvunuctparop OXK/O/] mMeeT mpaso:

* O6cyxaath Ha GopyMme 00YIO TeMY, Kacaromyrocs yueGHO-BOCIUTATELHOTO PoLecca, |
IpoIecca yIpaBIeHHs IIKOJIOM;

* CocTaBiATh IpeICTaBICHIE JUPEKTOPY IIKOIY Ha IPEMHPOBAHHE YUUTENEH 10 PE3YIIHTATaM
paboTEI C HTIEKTPOHHBIM JKyPHAIIOM.

Aomunucmpamop o6a3zamn:
* Obecneuumbs mepol no becnepedoiinomy lyHKUUOHUPOBAHUIO IIEKIMPOHHOZ0 HCYPHANAS

* Pazpabomams coémecmHo ¢ A0MUHUCMPAYUeli WKO/Ibl, HOPMAMUGHYIO 6a3y NO 6e0eHUI0
KB/

 Obecneuums 6cex nonb3oeamereli peKeU3UMAMU OOCIYRA K /IEKMPOHHOMY HCYPHAILY.
Becmu 6a3y oannwix nonv3oeameneii u CHAQMUCMUKY Pabombl ¢ INEKMPOHHBIM HCYPHAIOM;

* Konmpoauposeams pabomocnocobnocmo cucmemor IK/3/[;

* Co30asamb pezepeHble KONUU 6a3bl OAHHBIX, 6 MOM YUCIE U HA MAMEPUATLHBIX
Hocumenax, He pexce 1 paza 6 Hedento/e 06e Hedenu;

* Ocywecmenams c6a3b co cyxcboil mexnudeckoii noodepicku paspadomuuxa IK/3/0;

* Koncynvmuposamo nonvzoeameneii 3K/3/] ocHoéHbIM npuemam pabomot ¢ RpOZPaMMHLIM
KOMNJ1eKcoMm.



e Konmponuposams pabomy c 31eKMPOHHLIM HCYDHATIOM 6CEX YHACIHUKOE
006pa306amenbH0O20 RPOYECCA: AOMUHUCIMPAYUL, YUmenell, yHeHUKOE U UX pooumeneii;

» DopMuposams cCblIKU HA 001{e00pasosamenbHble U WIKOIbHbLE PeCcypChbls

o Ofecnequgams c60e6PEMEHHYI0 KOHCYIbMAUUIO NO 60RPOCAM PAOOMBL C I1EKMPOHHBIM
HCYPHANOM;

o ITpo6oOuntb WIKOIbHbIE CEMURAPYL, HANPAGICHHbIE HA UZYHEHUE 803MOMNCHOCHEN U
CHOC0606 pabomul ¢ INEKMPOHHLIM HCYPHANLOM;

o Ilpu neoOxodumocmu, o mpebosanuio yHumeneii-npeoMemHuUKos U K1acCHbIX
PyKosooumeneii, popmuposams HeoOxooumble omHuentvl 6 REUAMHOM 6uUde;

o ITo00epatcuganv c6A3b ¢ POOUMENAMU U OCYUECMENIAMb He0OX00UMble KOHCYIbMAKUU 1O
60NPOCAM ROOKIIOYEHUA U PAOOMbL C IIEKMPOHHBIM HCYPHANOM ;

3.2. Cexpemaps OY
Cexkpemapb OY wikonvl umeem npago:

o [Tonyuamp ceoespemeHnyI0 UHOUGUOYAIbHYIO KOHCYIbMAUUIO RO 60NPOCAM PAlOMbL C
I/IEKMPOHHBIM HCYPHANOM;

 Q6cyacoamn Ha hopyme 100yI0 memy, KACAIOWYIOCA yHeOHO-60CRUMAMENbHO20 npoyecca,
U npoyecca ynpagieHua WKoaoi.

Cekpemapb OY uwikonvi 06a3an:

o IIpedocmasumsb cnucku knaccos (konmunzenma 0Y) u cnucox yuumeneu
aomunucmpamopy IK/3/] é cpok 00 5 cenmabdpa Kaxic0020 200a; OREPAMUGHO BHOCUMD
meKyujue UiMeHeHUA No COCMAgy KOHMUHZEHMA 00y aloWuxca, yuumenei u m.o.;

3.3. Knaccuble pyKoOBOIAMTEIH:
KiaccHbIi pyKOBOJIUTETH UMEET IIPABO:
» [Tomy4aTh CBOEBPEMEHHYIO KOHCYJIBTAIIUIO II0 BOIPOCaM PabOTEI € JIIEKTPOHHBIM XKy PHAJIOM;

* O6¢yxkaath Ha GopyMe JF00YIO TEMY, KacaroIytocs y4e0H0-BOCIIMTATENFHOTO POIiecca 1
mpoIecca ypaBieHus MKOI0H;

d HpI/I CBOEBPEMEHHOM, ITOJTHOM M Ka4Y€CTBEHHOM 3alOJIHCHUH 3JICKTPOHHOT'O XypHajia
YUUATCIIMUA-IIPEAMETHHKaAMI (bOpMHpOBaTB OTYCTHI I10 pa60Te B OJICKTPOHHOM BH/EC:

» OTYeT 0 moceImaeMocTH Kiiacca (110 MecsAnam);

» [IpeaBapUTENbHbINA OTYET KIACCHOTO PYKOBOJUTEN 32 YUeOHBIA IEPHOLT;
¢ OT4eT KJIaCCHOTO PyKOBOIUTENS 32 YIeOHBIH IIEPHOL;

* Mitoru ycmeBaeMOCTH Ki1acca 3a y4eOHbIH IEpHO,;

¢ CBOIHAS BEIOMOCTE yUeTa YCIIEBAEMOCTH 00yJaromuxcs Kiiacca,

» CBOZIHAsI BEIOMOCTD Y4€Ta IIOCEIIaEMOCTH.

« ®opmupoBath Ipu HeobxomumocTH «MH(OpMaMOHHOE THCEMO I POTHUTENEH) B OyMaXHOM
Bujie. IIpu OTCYyTCTBHY pHHTEpa HAa pabo4eM MECTE HAMPaBJIATh JIEKTPOHHOE MHChMO
aJIMHHACTpPATOpy ¢ TpeboBaHueM chOpPMHUPOBATH IMCHMA B IEYaTHOM BHIE /UL BKIICUBAHUS B
OOBIYHBINM JHEBHUK 00YJarOIerocs;

+ Co3JiaBaTh U IMyOIMKOBATh OOBABIICHHS HA 3NEKTPOHHOHN TOCKE OOBABICHHUH;



* BecTu nwunbIH 571eKTpOHHEH mOpThomHO.
KraccHslit pykoBoauTens 06s13am:

* ITpoxoauTh 0GydyeHns Ha MIKOIBHBIX CEMHMHApax, HalIPAaBIICHHEIX HAa U3yYCHHE IPUEMOB
PabOTEI ¢ 3MEKTPOHHBIM XKYPHAIOM;

* 3aIONHATE M CIIEUTH 38 aKTYAIbHOCTHIO JAHHbIX 06 00y9aromuxcst CBOETo Kiacca i ux
POIUTEIISX;

* KonTpomiposars cBoeBpeMenHOE (exeHeIeNbHOE) 3aMoIHeHNe Ga3bl JaHHBIX OXK/D]T 06
00Y4aIOMUXCS YU TeAMU-IIPEIMETHUKAMHY, BECTH MOHHMTOPUHT YCIIECITHOCTH O0yYeHH s

* [IpenocTaBiars peKkBH3HTEL A0CTyIIa poaUTeNaM U oOyyarormumes OV

* Opranu3oBaTh c60p KOMILIEKTA AOKYMEHTOB I10 00CCIIEYEHHIO 3aKOHOJATEMLHEIX TPeGoBanHmi
0 3aIUTe NEPCOHANBHBIX NaHHBIX (IT]T);

* BHocuTh ipn Heo6xomumMocTH B SJICKTPOHHOM XXypHalle (GaKTHI IPOIyCcKa 3aHSTHIA
00YYAIOIIMMHUCS 10 YBaXHTENBHOM IIPHYHHE;

* ExxeneiensHO KOpPEKTHPOBATE BEICTABIICHHEIE YIHUTEILIMHE IPEAMETHUKAMH (HaKThI HPOIycKa
3aHATHH 00yJaroMUMHCS;

* OpMUPOBATE U IyGIIMKOBATE IIEPEUEHD KITACCHBIX MEPONIPUATHH Ha MECSI] B 3JIEKTPOHHOM
paciucaHuy.

* OmoBsemars poauTenelt HeyCIeBarOMIX o0y4arommxcs, 06yJarOMKXCs, HPOIYCKAIONIHAX
3QHATHS IO HEYBAXKHUTENBHOM IIPUUHHE;

* lIpoBonuTE 06y4uenue NI YICHHKOB U PomHTENeH (3aKOHHBIX IPEICTABUTENEH) 10 paGoTe ¢
XK/ON; '

* OpranusoBats 06MeH uHMOpMAaNHEH ¢ 00y4arOmUMHCS ¥ POIUTENIMH (3aKOHHBIMH
NPENCTaBUTEISIMH);

* OCyIIECTBIAT KOHTPOJIB JOCTyIIa pOTUTENEN U 00yJarOIUXCS.

3.4. Yuurens — npeaMeTHHKH;

YHUHTeb-NPeIMETHIK HMEET TIPABO;

* Iomyyars cBoOeBpeMeHHyI0 KOHCYIIBTAHIO TT0 BOIIPOCAM PabOTHI C SIE€KTPOHHBIM Ky PHAIIOM;

* ©OpMUPOBATh CBOH BIEKTPOHHEIC YUeOHbIE KYpCBL, HTOTOBEIE, IIPOMEXYTOYHEIE U CPE3OBEIE
TECTOBBIE PAOOTHI M HCIIONB30BATH UX IIPH IPOBEICHAH YPOKOB;

* Obcyxnats Ha popyme mobyio Temy, Kacaromryrocst y4eOHO-BOCIIUTATEILHOTO IPOLecca U
IpoIecca yIupaBIeHus IKOJIOH;

* OBCyXIaTh 1 BHOCHTE IPELIOKEHHS 11O YIy4IIECHAIO PabOTHI € SIE€KTPOHHEIM JHEBHHUKOM;

* IIpy CBOEBpPEMEHHOM, MOJTHOM ¥ Ka9eCTBEHHOM 3aII0JTHEHUHN 9JIEKTPOHHOTO JKypHAaa
hopMHpOBATH OTYETH 110 paGoTe B 9IIEKTPOHHOM BHJIE:

* Kanennapro-remaruueckoe manuposanme;

* Miroru ycneaeMoctu mo npenmery 3a Y4€OHBIH IEpHOT;

* OTYET yunTeNsA-NpeIMETHHKA 10 OKOHIAHNAH Y4eOHBIX IEPHOIOB U HTOTOBBIA;
* Otuer u rpaduk «/luHaMuKa cpegHero 6a1a mo IPEIMETY.

* Co3naBath u My6IMKOBATH 06bIBIICHHS HA SIIEKTPOHHOM TOCKE OOBSIBIIEHHUIA;



Y‘II/ITCJIB-HDGHMGTHHK 00s3aH:

* [IpoxoauTh 00ydYeHHs Ha MKOIBHEX CeMHHAapax, HallPaBICHHBIX HAa H3YYCHHE IIPHEMOB
PabOTEI C 3NIEKTPOHHBEIM XKYPHAIOM;

° 3aN0JHATD 3JIEKTPOHHbIH JKYPHAJI 0OTCPOYEHO —

o 21.00 gaca 3toro xe gus — 1 CMeHa;

0 12.00 ciexyromero ams -2 cMeHa.

* EXXe/IHEBHO 3aII0NIHATE JAHHBIE [0 JOMAITHAM 3aJaHHsIM;

o CHCTCM&TH‘ICCKI/I IIPOBEPATH H OIIECHUBATh 3HAHUS O6yanOIHI/IXCH, a TaK)XXe OTMeEYarTh
IIOCCIMacMOCTE B SJIICKTPOHHOM XYpHaJIE;

* BEICTaBIATE HTOrOBBIE OlEHKH 0GyYaIIXCs 3a 9ETBEPTb, IIOIYTOAUE, IO/, SK3aMEH U
HTOTOBBIC HE II03HEE CPOKOB, OTOBOPEHHEIX IIPUKA30M II0 LIKOJIE 10 3aBEPIIEHUH YUeOHOrO
Hepuo/a;

* [Ipu HeoOXoaMMOCTH OmOBEmATS ponuTenel Heycearomux o6yqarommxcs, 06yqaromuxcs,
IIPOITYCKAIOINX 3aHATHSL,

) I[O Hadajia Y‘~I66HOI‘ 0 roja co3aarh KaJICHOIapHO-TEMaATHYECKOE IUTaHUPOBaHUE U BHCIOPHUTH €T0
B OJIEKTPOHHBIHI KypHal. Konuuectso gacos B KAJICHAApHO-TEMaTH4YECCKOM IIaHUPOBAHUU
HAOJDKHO COOTBETCTBOBATE yT{e6HOMy IJIaHy,

* Becmu ece 3anucu no ecem yuenvim npedmemam (6K104aA ypoKu no UHOCHMPAHHOMY
A3bIKY) HA PYCCKOM A3bIKE C 06A3aMeNbHBIM YKa3anuem He MmoIbKo mem ypoKoe, Ho u mem
3a0anuii no ypoKy

Becmu ece 3anucu no yuebrnomy npeomemy «Poonoii (mysunckuii A3bIK) HA MYSUHCKOM
A3bIKE C 00A3AMENbHBIM YKA3aHUEM He MOIbKO mem YPOK06, HO u mem 3a0anuii no ypoky

* OmpeznenuTs cocTas moArpym, IIpH ICJICHAH KJIacca II0 PEMETY Ha OATPYIIIEL, 1
COOOIIAIOT CHCTEMHOMY aAMUHHUCTPATOPY. 3allMCH BECTH HHIMBHAYAIbHO KAk IbIM YUUTEIEM,
BeRymmym rpynmy. Ilepeson o6yuarommuxcs a3 rpymnmnst B TPYNITy MOXET OBITH IIPOU3BENCH
aIMHHECTPAaTOPOM IK/S/I TOMBKO 110 OKOHYAHHMIO YY4EGHOTO neproja (YE€TBEPTH, ITOIyrOHs);

* Ha CTpaHHuie JJIEKTPOHHOT'O XypHaia «TeMsl YPOKOB H 3a71aHUA» BBOIHUTE TEMY, U3YUCHHYIO
Ha YPOKE, BBITOJIHIEMBIC 3a0aHUS K THII 9THX 3aJaHHH.

3.5. AnMuHHCcTpaTOop caiita OY
— Pasmernaer Ha mxkonsHOM caiite HOPMATHBHO — IIPABOBBIE JOKYMEHTEI IO BefeHuto DXK/D]T;

— Pasmemaer Ha caiite QY MHCTPYKIHIO TIo paboTe ¢ DXK/DJ] mist yueHUKOB, ponuTeett
(3aKOHHEBIX IIPECTaBUTENIEi), IEIATOrOB.

3.6. 3amecTuTens (1) qupexTopa o YBP
3amecTurens gupexropa o YBP umeer IIpaBo:

* llonyyats cBOEBpemMeHHYIO MHIUBUIYAbHYIO KOHCYJIBTAIIHIO II0 BOIPOCaM pabOTH ¢
SIIEKTPOHHBIM XKYPHAJIOM,

* OBeyxnats Ha popyme mo6y0 TEMY, KacaroIyocs y4e0HO-BOCIIHTATEIBHOTO IPOLECCa, U
IIpOLecca YIpaBIeHHs IIKOJIOMH;

* Bectu nuaHbIi 571K TpORKEL mOpTdoHO.



3amecrutens aupekropa no Y BP o6s3an:

« COBMECTHO C IPYTHMH aJMHHUCTPATHBHBIMA COTPYIHUKAaMHU pa3pabaThBaTh HOPMATUBHYIO
6a3y yuebHOrO0 mporecca s Benenus IXK/O]] mna pasmemenus Ha cakite OV

* ®opMHPOBATH PACTIICAHUE 3AHATHH TI0 KIaccaM, YIUTeNsIM B KaOuHeTaM B Hayaie y4eOHOro
roza. IIpu HeoOX0AUMOCTH NTPOBOJUTH KOPPEKTUPOBKY PACIIMCAHHS,

' HpOBCpHTB HaJIM4re KaJICHAapHO-TEMAaTHYECKOr 0 INIAaHUPOBAaHUS B JJICKTPOHHOM XKYpHAJIC
IIKOJIBI Y y‘-IHTGJ'ICfI IIPEIMCTHHKOB 10 Ha4dajla y‘-IC6HOl"0 roaa,

¢ KOHTpOIMpOBaTh CBOEBPEMEHHOCTE 3aII0THEHHUS IIEKTPOHHOIO XKypHAIA YIUTEIIMHU-
HpeIMETHUKAMH ¥ KJIACCHBIME PYKOBOJHUTEIME C IOMOIIBIO «OTYETa 0 HOCTYIIE K KITAaCCHOMY
KYpHAILY;

e Onpezenars Touky sKcIuTyaTanus DK/J/1 (B cilydae HENOCTATOUHON TEXHAYECKOM
ocHamerHoctu OY)

e Co3maBaTh 4 My0IMKOBATh OOBSIBICHUS Ha TICKTPOHHOHR OCKE 00BSBIICHUN O BpEMEHU U
MecTe KJIaCCHBIX COOpaHui, I3MEHEHHUSX B PACIIUCAHUH U JPYTOH OIEPATUBHON uHGOpMaIUH
JULS yYUTeNed, yUCHUKOB U POIUTEIEH;

* AHAIM3MPOBATE JaHHbIE TI0 PE3YIbTATHBHOCTH yIeOHOTO IIPOIIECcca 1, IPH HEOOXOMMMOCTH;
GopMHPOBATH HEOOXOAUMBIE OTYETHI B OYMa)KHOM BHJIE IT0 OKOHYAHMIO YUYEOHBIX IIEPHOIOB!

o JIBmxeHne 00ydaroImuxcs 10 IIKOJIE;

o JIuHaMHUKa JBMKEHHS 00yUarOmUXCs 110 IIKOJIe (BBIOBITHE) — OKOHYAaHHIO Y4eOHOr0 roja;
* CrIuCOK BBIOBIBIIUX 00YJarOmuXCs 3a IIEPHOLT;

e Cmcok pHOBIBIIUX 00ydaromMXCs 3a IEPHOL;
 HamonHseMoCTh KJIacCcoB;

 ITOroBBIE JaHHBIE 10 yYaIIMMCS;

o OTYeT 0 MOCEIAeMOCTH KJlacca (110 MecAmam);

 OT4eT KIIaCCHOTO PYKOBOIUTENS 32 YUeOHBIH IIEPHOL;

* Mtoru ycmeBaeMOCTH Kitacca 3a yIeOHbIH IEpHOL;

» CBOJIHAS BEIOMOCTH y4eTa yCIIeBaéMOCTH 00yJaroImuxcs Kiacca,
» CBO/tHAsI BEIOMOCTD y4eTa II0CEIaEMOCTH.

3.7. {upexrop:

JlupeKTop IIKOJIBI HMEET IIPaBO:

» Haznauath COTPYAHHKOB IIKOJIBI Ha UCIIOJTHCHHUS 0053aHHOCTEH B COOTBETCTBUM C JAHHBIM
ITOJIOKCHHEM,

» O603HayaTh Ha OpyMe TeMBI [T 00CYKISHUS, Kacaromuecs y4eOHO0-BOCIIHTATEIHHOTO
mporiecca, U Ipoliecca yIpaBIeHHMs IIKOJIOH;

o [TyOnuKoBaTh IPUKA3hI M TIOJ0KEHNS, H3aBacMBIe B IIKOJE, B pasjeine «JJOKyMEHThI —
BHYTpUIIKOIJIBHEIEY. '

JupexTop MKOJIbI 0053aH:



* PaspabaTeIBaTh U yTBEpKIaTh HOPMATHBHYIO M MHYIO JoKyMeHTanuio OV 110 BeIeHUIO
OX/2[; ' :

* OCyImecTBIATE KOHTPOIB 3a Begenuem DIK/D]] He pexe 1 pasa B MecsIl.

* Cozznars Bce HEOOXOAUMBIE YCIIOBHS I BHEAPEHUS U 00eceueHus: paboThI SIEKTPOHHOTO
)KypHaJia B y4e0HO-BOCIIMTATEILHOM IIPOLIECCE U MIPOIIECCE YIPABICHHS IIKOJIOM; OIIpeeaTh
TOYKH 3KcInTyaTanuu DXK/D]1;

* [IpenycMarpuBats AEHEKHOE BOSHATPAXKICHAE YUUTEIEH U KIIACCHBIX PYKOBOUTENEH B
ClTydae JOMKHOTO MCIIOJHEHHS IPABHII M IOPAIKA PAOOTSHI C SJICKTPOHHBIM JKYPHAIOM IIPH
Ha4YHUCIICHUH IIPEMHH, C YUETOM HX Harpy3KH IpH paboTe ¢ CHCTEMOIA.

4. O6mme npaBuJIa BeIEHHS YUeTA

4.1. Buecenne uH(OpMAITHY 0 3aHATHH U 06 OTCYTCTBYIOIIUX JIOJDKHBI IIPOM3BOIUTECS II0
axTy B ieHb mpoBeeHHs. Eciii 3aHsITHE IPOBOAMIOCH BMECTO OCHOBHOTO IPEIIONABATEILS,
(haxT 3aMEHEI IOIDKEH OTPa)KaThCsi B MOMEHT BHECEHHS YIETHON 3aIICH.

4.2. Baecenne B JKypHaJI nmbopmamm 0 JOMAIIHEM 3aJaHUH JO/IKHO MPOHU3BOAHUTHCH B
AC€HL IIPOBECICHUS 3aHATHS. 3anaHHe HOJI’)KHO BHOCHTHLCSH B

4.3. xypHaI He MO3Hee, 4eM uepes 1 yac mocJie OKOHYAHHUS BCeX 3aHATHI JAHHBIX
o0y4armmuxcs.

4.4. Pexomennyercs 3apaHee pa3sMemaTh 3aiaHuMs, 4To0bI y 06ydaromuxcs Gblia
BO3MOKHOCTD 320/1ar0BPEMEHHO INIAHHPOBATH CBOE BPEMSI.

4.5. Pe3yabTaThl OlleHHBAHMS BBINOTHEHHbIX 00y4a0IUMHECS KOHTPOIbHbIX paboT
AO/KHDBI BHICTABJIATLCHA HE MO3/JHee CJIeIYIOIIEro o HeAeJbHOMY PACIHCAHHIO YPOKA, T.€.
Ha CJIeYIOIHH YPOK.

4.6. Pe3sy1bTaThl OIICHUBAHMS BBIIOJIHEHHBIX 00yYaI0MHAMHCS TBOPYECKHX,
J1a00paTOPHBIX PaGOT JOJKHLI BHICTABJIATELCS He Mo3aHee 1 Hexe M co QHA HX MPOBeIEeHUs
B COOTBETCTBHH ¢ NPUHATLIME B OY nmpaBuH/IaMHu OleHKH PadoT.

4.7. ApXUBHOE XpaHEHHE YYETHBIX JaHHBIX TOJDKHO MPELyCMaTpHBaTh KOHTPOIb 3a UX
IICJIOCTHOCTBIO ¥ JOCTOBEPHOCTHIO Ha MPOTSHKEHHM BCETO HEOOXOUMOTO CPOKa, HAIIPUMED, C
TIOMOIIBIO SJICKTPOHHOM MOAIMCH. DJIEKTPOHHOE XpaHEHHE apXUBHEIX JAHHEIX JODKHO
OCYIIECTBILITCS MUHUMAIBHO Ha JIByX HOCHTEIIIX U XPaHUTHCS B Pa3sHBIX IOMEMIECHUSIX.

5. YcaoBus COBMEINCHHOI'0 XpaHEeHHA JAHHBIX B JJICKTPOHHOM BHIAC H HA 6yma>chmx
HOCHTEIAX

5.1. B ciyyae HeoGxonumocTy ucnoss3oBanus Janubix XK U3 2eKTPOHHOM (OPMEL B
Ka4€eCTBE IEYaTHOTO JOKYMEHTA HH(OPMAIKs BEIBOAUTCS Ha IEYATh U 3aBEPIAETCS B
YCTaHOBIICHHOM IIOPSZIKE. APXUBHOE XPaHEHHE YIETHBIX JaHHBIX HA OyMa)KHBIX HOCHTEIIIX
AOJDKHO OCYINECTBJIATBCA B COOTBETCTBHH € NEHCTBYIOIMMM AIMHHUCTPATHBHBIM PETIAMEHTOM
PocobpHuansopa, yTBepxaeHHbIM IprKa3oM Muno6pHayku Poccnu ot 21 saaBaps 2009 . Ne 9.

5.2. CBonHas BENOMOCT HTOTOBOH YCIEMHOCTH KJIACCA 32 YUeOHbIH FOJ BEIBOIUTCS U3
CHCTEMBI y4€Ta B TOM BH[IE, KOTOPBIH IPEIyCMOTPEH AeHCTBYIOIIUMH TPeOOBAHUAME aPXUBHOM
ciryx0bL. Eciiu nanHbIe 110 y4e6HOMY rojly XpaHarcs B SJIeKTPOHHOM BHE, CBOIHAS BEIOMOCTD
MO2XeT OBITH [IEpelaHa B apXHB Cpa3y II0 3aBEPIICHAN BE/ICHHS yIeTa B COOTBETCTBYIOIIEM
KJIaCCHOM XKypHaJe.

5.3. Ilpu Begennn yueTa B 31eKTPOHHOM BH/Ie HEOOX0AMMOCTh BbIBOJA AAHHBIX HA IEYaTh
AJIA KCTI0JIb30BAHHS B Ka4eCTBe JOKYMEHTa ONpee/sieTcs COOTBETCTBHEM HCII0JIb3yeMoit
uHpopmanuonHoii cucremer TOCT P HCO 15489-1-2007 «CucTemMa cTaHIAPTOB 110



HH(popMaLuH, 6H6IHOTEeHHOMY U H3IATE/IbCKOMY Aeiry. YNpaBJieHHE JOKYMEHTAMH.
O6mue TpeGoBanus». :

6. Ilpenocrapiienue ycayru D] (nHpopmMupoBaHHS 00y4yaromuXCa M HX POAHTe.IEH
(3aKOHHBIX MpecTaBHTEII€lH) 0 Pe3yJIbTATAX o0y4eHusn)

6.1. [Ipu BefileHHH ydeTa yCreBaEMOCTH ¢ HCMONB30BaHIEM DK 00yJaromuMes ¥ UX POAUTEIIIM
(3aKOHHBIM IPEICTABUTENAM) 00ECIEUHBACTCS BO3SMOKHOCTD OIIEPATHBHOTO ITOJTyYCHHS
uHbopManuu 6e3 obpaeHus K cotpyaukam OY (aBTOMaTHYECKH).

6.2. st ponwTenedt (3aKOHHBIX peICTaBUTENIEH), KOTOpBIE 3asBHIIA O HEBO3MOXKHOCTH HITH
HEKEIAHUH UCIIONB30BATE JIOCTYII K SJIEKTPOHHBIM (hOpMaM IpeacTaBienns HHGOpMAILHH,
MIOJKHO OBITH 0becreueH0 HHPOPMUPOBAHHIE O PE3y/IBTATAX 00y4YeHHS He pexe, 4eM OfHH pa3 B
HEJICJIIO C MCTIONB30BAHUEM PACIIEUaTKH PE3YIBTATOB.

6.3. PexoMenyeTcs perynspao HHQOPMHUPOBATE 00yYaroImuXxcs ¥ UX PoAMTENe (3aKOHHBIX
IPEACTABUTENIEH) O IPOTHO3E HX HTOTOBOM YCIEITHOCTH 06YYAIOIIHXCS 33 OTUETHEIH LIEPHOA
(4eTBEPTH, TPMMECTD, IOJIYTOIHE 1 IIp. ).

6.4. Inpopmariust 06 HTOrOBOM OLEHHBAHHMH H KOHKYPCHBIX (9K3aMEHAI[MOHHBIX) HCIBITAHUIX
AOIKHA OBITH LOCTYMHA 00YYAIOLAMCS | HX POJUTEIIM (32KOHHBIM 'IPE/ICTaBUTENISAM) HE
II03K€ CYTOK II0CJIE IOIyYeHHUsI PE3yIbTATOB.

6.5. llocraBka mHGOpMaNUH 06ydaromuUMes 1 X POZHUTEISIM (3aKOHHBIM IIPECTABUTEIIAM)
MOXET OCYIICCTBIATHCS B COITACOBAHHOM ()opMe, B YACTHOCTH, 110 YKA3aHHBIM MMH
KOHTAKTHBIM JIAHHBIM, JIM0O BBEJACHHBIM CaMOCTOSTENBHO. Ilepenaua KOHTAKTHEIX JAHHbIX
AOJDKHA OCYMCCTBILITHCS POIUTEIIMH IHCBMEHHO HITH C IIPUMEHEHHEM SIEKTPOHHBIX CHCTEM
HEepENavu TOKyMEHTOB SJIEKTPOHHOM IOAIHCHIO.



